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NNOJIOXKEHME
0 KaJpOBOM pe3epBe
MOY «Taaosckaa COII»

1. O0mue moI0KeHHS

1.1. [Tonoxenue o mopsiake GopMUPOBaHHS pe3epBa U pabOTHI C THLAMH, BKIIIOYEHHBIMH B PE3€PB
MOV «Tanosckas COIll» (nanee - [Tonoxenue).

1.2. Hacrosmee IlomoxeHne onpenenser NOPsAIOK (OPMHPOBaHHS KaJpOBOIO pe3epBa
06meo6pa3oBaTeIbHON OpraHU3allid M MOPSIOK paboThl ¢ JIMIIAMH, BKIIOYEHHBIMH B PE3€pB
YUIPEKIACHHS.

1.3. Pe3epB pykoBoauTenel ypoBHel o6imeoOpa3oBaTenbHOM OpraHu3alMy (Janee - KaJpOBhIi
pesepB) mpeacTaBiseT coGOM IepedeHb JIMI, COOTBETCTBYIOIIMX MM  CHOCOOHBIX
COOTBETCTBOBATH B PE3YJILTATE AONOTHATEIBHOM IOATOTOBKH KBATH(HUKAIIMOHHBIM TPe6OBaHHAM
IO PYKOBOZSIIMM JOJDKHOCTAM 061eo6pa3oBaTeIbHON OpraHu3alliy, Ha KOTophle popMHupyeTcs
KaJIpOBBIH pe3epB (Hasee - pe3epBHas 00pa3oBaTelibHast JOIKHOCTB).

1.4. ®opMupoBaHHKE KaPOBOTO Pe3€pBa OCYIIECTBIAECTCA B CIEAYIOIMX ENAX:

-COBEPIIIEHCTBOBAHUS NEATENLHOCTH IO IMOAOOPY M PpAcCTAaHOBKE KagpoB Ul 3aMELICHHS
PYKOBOAAINMX JOJDKHOCTEH 00meo6pa3oBaTelbHOM OpraHu3alud (Jajee — pyKOBOASIIME
JIOJDKHOCTH); -yJTy4IIeHHs] KaYeCTBEHHOTO COCTaBa 00Imeo0pa3oBaTebHOM OpraHu3aluu;

-CBOEBPEMEHHOTI'0 yIOBIETBOPEHUS MOTPEOHOCTH B KaJpax o0meo6pa3oBaTeIbHOM OpraHu3aliH.
Pa6oTa ¢ xaqpoBBIM pe3epBOM IIPOBOIMUTCS B LENAX:

-TIOBBIIIEHHS YPOBHS MOTHBALIWH I€JJaTOTHYECKUX PabOTHUKOB K MPOGECCHOHATTBHOMY POCTY;
-yIy4IIEHHUs Pe3yabTaToB NPO(ECCHOHATBHOMN NeATENbHOCTH EeIaroriueckux paboTHHKOB;
-IIOBBILIEHHS YPOBHA NPOGECCHOHAIBHOM NOATOTOBKH NEaroriueckuX paboTHHUKOB;
-COKpalleHHUs NIEPHO/Ia alalTalliy NeJarOTHYeCKUX pabOTHUKOB IIPH BCTYIUIEHHH B JIO/KHOCTD.
1.5. IlpuHnuner GopMHUPOBAHUA KaJpPOBOIO pe3epna:

-00BEKTHBHOCTh (OIlEHKAa NPO(GECCHOHATBHBIX M JIAYHOCTHBIX KA4ecTB M PE3yJIbTATOB
NpoheCcCHOHATLHON NEeATENPHOCTH KaHIWAATOB IS 3aYMCICHHS B KaJpOBHIA pe3epB
OCYIIECTBISETCS KOJUIETHAIBHO HAa OCHOBE OOBEKTHBHBIX KPUTEPHER OLIEHKH );

-3a4MCIIEHHUE B KaJIPOBBIH Pe3epB OCYINECTBISETCA B COOTBETCTBHH C JIMYHBIMH CIIOCOOHOCTSIMH,
YPOBHEM NPOGECCHOHATBHON TOArOTOBKH, pe3ybTaTaMi MpoheCCHOHATBHON NeSTeTbHOCTH U
Ha OCHOBE PaBHOT'O ITOJIX0/1a K KaHAUIaTam;

-IlO6pOBOJ'II>HOCTI> BKIIIOYECHHUSA U HAXO0XIACHHUA B KaPOBOM PE3€PBE;

-TJIaCHOCTH B OpPMHpOBaHUH U paboTe C KaJPOBLIM PE3EPBOM.



1.6. B ympaBneH4eck#ii cocTaB 0011e00pa3oBaTeNbHON OpraHu3auu GOPMHUPYIOTCS CIETYIONTHE
BUJIBI KAIPOBOTO pe3epBa:

-TIEPCIIEKTUBHBIN KaJpOBBII PE3EPB;

-KaJpOBBI pe3epB Ha 3aMElIeHHE PYKOBOIUTENs 0O0me00pa3oBaTeIbHOM OpraHu3alui,
3aMEeCTUTENd JUPEKTOpa Mo y4dyeOHOW paboTe, 3aMEeCTHTENs IUPEKTOopa MO BOCIHUTATEIbHON
paborte, r1aBHOTO OyXraiTepa, 3aBeAYIOLIeT0 X03sICTBOM.

1.7. B kaznpoBblii pe3epB BKIIOYAIOTCA JIMIA, HE JOCTUTLIME IPENEIbHOrO0 BO3pacTa
(MIEHCUOHHOT0).

1.8. KagpoBslil pe3eps (opMmupyercs €XKerogHo Ha OCHOBE pe3yJIbTaTOB COOTBETCTBYIOLIMX
O0TOOPOYHBIX MEPONPUATHI C YIETOM IPOTHO3a TEKYIIEH U NEPCHEKTUBHON MOTPEOHOCTH.

1.9. KanpoBsiii pe3epB odopMisieTcss B BUAC IMEPEUHS JHI[ OTACIHHO IO Ka)XJIOMYy BHIY B
cooTBeTcTBUH C 1. 1.6. Hacrosero [lonoxenus. Periennue o JoMoMHEHUN KaIpoOBOrO pe3epBa U
UCKIIIOYEHUH U3 Hero odopmisieTcs pacHopsKeHUEM JUPEKTopa o0meoOpa3oBaTeIbHOM
OpraHu3aluy.

1.10. OpraHu3aiuoHHYIO, KOOPJIWHUPYIOUIYIO, METOJINYECKYI0 U KOHTPOJIbHYIO (YHKIHH IO
dbopMHpoBaHHI0O U paboOTe C PE3epPBOM Ha 3aMEIICHUE PYKOBOIUTEICH YPOBHEH BBIMOIHSET
CeKpeTapb PyKOBOJIUTENS (CIEIHAINCT OTAENa KaJpOB).

1.11. B mensx obecrieueHusi KOHTPOJIA M y4€Ta, HA CICIHAINCTOB, 3aYUCICHHBIX B KaJIPOBBIM
pe3eps, odopmisiercss "KapTa crienmanucra pesepsa’’, KOTopasi XpaHUTCSI B OTJIeNe 1Mo padboTe ¢
KaJ[paMH.

2. ITopsaaok popMupoBaHus M PAGOTHI C MEPCNEKTUBHBIM KA/IPOBBIM pe3epBOM.

2.1. IlepcieKTUBHBIM KagpoBbIi pe3epB (popmupyeTcs U3 Yucia MeJarornyeckux pabOTHUKOB
MOV «Tanosckas COLI».

2.2. TlpeaBapuTenbHbIi OTOOP KaHAMIATOB B MEPCHEKTUBHBIN KaJpOBBIN pe3epB MPOU3BOIUTCS
IIyTEM aHAJIN3a JACSITEIBbHOCTH KaHAUIATOB.

2.3. O0uwmii miad paboThl C KaHAUJATaMU B IEPCIIEKTUBHBIN KaApOBbII pe3epB pazpadaThiBaeTCs
creuyManucToM otaena kajapoB. [lman Bkmowaer B cebd B 00s3aTENbHOM  MOpSIKE
03HAKOMUTEJIbHbIE TPAKTUKN KaHIUAATOB B IEPCIIEKTUBHON KaJpOBOIl 1IKOJIE.

2.4. OTO6op B cOCTaB TMEPCHEKTHBHOTO KaJIpOBOTO pe3epBa M3 YHUCIA KAaHIUIATOB B HETO
MMPOU3BOANUTCA HAa OCHOBE OT3GLIBOB pYKOBOHHTeHCﬁ 03HAKOMHUTEILHOMI IMPAKTHUKU KaHAWAATOB B
MEePCTIEKTUBHBIN KaJpOBBI pe3epB, a TAK)Ke pe3yIbTaTOB JESTEILHOCTH.

2.5. CocTaB nepcrneKTUBHOTO KaJIpOBOTO Pe3epBa ¢ paclpeleIeHUEM JIUL, BKIIOYEHHBIX B HETO,
yTBEpXkKAAaeTCs MPUKA30M 10 o01ieo0pa3oBarenbHON opranuzanuu 10 01 ceHTaops.

2.6. JIuna, BKJIIOYEHHBIE B COCTaB MEPCIEKTUBHOIO KaJIpOBOIO pe3epBa, MOTYT ObITh 3aUUCIIEHBI
B KaJpOBBIA pPE3€pB B MOPSAIAKE, YCTaHOBIEHHOM HacrosamuM llomoxenueMm. BxiroueHune B
KaJpOBBI pe3epB Ha 3aMELICHHE PYKOBOASIIUX JOJDKHOCTEH 00meo0pa3oBaTeIbHON
OpraHM3alMH SIBJISIETCS OCHOBAHUEM JJISl UCKIIIOYEHMSI U3 IEPCIIEKTUBHOTO KaJIpOBOIO PE3EpBa.

3. lopsinok popMupoOBaHUA KAAPOBOI0 pe3epBa

3.1. KaapoBelii pesepB Ha 3aMelIeHHE PYKOBOSIIMX JOJDKHOCTEH o00Ieo0pa3oBaTebHON
opranu3anu GopMHUpPYeTCs U3 YUCIA:



-yUUTEIEeH;

- IeJJarOTUYECKUX paOOTHUKOB;

-pYKOBOJUTENEH 2 YPOBHS YUPEKICHNUS,

-JIU1, BKJIIOYEHHBIX B COCTAB MEPCIEKTUBHOTO KaJPOBOTO pe3epBa.

3.2. B coctaB KaapoBOro pe3epBa Ha 3aMEUICHHWE PYKOBOJAIIUX  JOJKHOCTEU
o0mieo0pa3oBaTeIbHOM OpraHu3allid  MOTYT OBbITh BKIIIOUEHBI JIMIA, COOTBETCTBYIOLIUE
KBaJIM(UKAIIMOHHBIM TpeOOBaHUsIM, 00Janaoniue HeoOXO0IUMBIMU JI€JIOBBIMU U JIMYHOCTHBIMU
KaueCcTBaMH M IMOKAa3aBIIIME BHICOKHUE PE3YIbTaThl B TPO(HECCHOHABHOM IeATEIHBHOCTH.

3.3. VI3 111, BKIIFOYEHHBIX B COCTAaB MEPCHEKTUBHOTO KaIPOBOTO Pe3epBa, MOKET (POPMHUPOBATHCS
KaJIpOBbIil pe3epB Ha 3aMEIEHUE PYKOBOAUTENSI 1 YpOBHS, PYKOBOAMUTENEH 2 ypPOBHS
COOTBETCTBYIOLIEH 110JIy4aeMOM WJIU MOJIy4€HHON UMH CHELIHaIbHOCTH.

3.4. ®opMupoBaHHUE KaJpOBOTO PE3epBa BKIIOYACT B CEOS CIEIYIOIINE ITAIIbI:

-COCTaBJICHHE TIEPEUHS JIOJDKHOCTEH, Ha KOTOpBIE POpPMUPYETCS YKa3aHHBIN KaJPOBBIA pe3epB;
-COCTaBJICHUE CIIMCKA KaHIUAATOB B KaJPOBBIil pe3€pB Ha 3aMEILEHUE JOJKHOCTEH;

-OLICHKa ¥ 0TOOp B KaJPOBBIN pe3epB Ha 3aMEIEHUE JOKHOCTEH;

-COCTaBJICHHE W YTBEPKJEHHE CIUCKA JIUI], BKIIOUEHHBIX B KaJIPOBBIM pe3epB Ha 3aMelICHUE
NOJDKHOCTEMN.

3.5. Tlepeuenbp mOIKHOCTEH, Ha KOTOpble (opMUpyeTcs KaJpoBbIl pe3epB, COCTaBIAETCS
CHeLHMaINCTOM OTAeNa KaapoB. B o0s3aTenbHOM NOpsiike B 00111€00pa3oBaTeIbHOW OpraHu3aluu
(dopMupyeTcs KaApOBbIi pe3epB Ha 3aMElleHUE pyKoBoAUTeNeH 1 ypoBHs, 2 ypoBHS, 3 ypOBHS.

3.6. CocTaBieHue CUCcKa KaHAWJAaTOB B KaJApPOBbIN pe3epB Ha 3aMellIeHue JOJDKHOCTEH (nanee -

CIMCOK KaHJIWJATOB) OCYILIECTBIISIETCS CHEIUAJMCTOM OTJela KaJpoB, Ha OCHOBAHUU
MpEeIOKEHUN AUpeKTopa 00111e00pa3oBaTeIbHONW OpraHu3alii, pyKOBOAUTENeH 2 U 3 ypoBHSI.
Ha onny nomxHOCTh MOXET OBITH MpEACTaBIECHO HE 0oJiee TPeX KaHIUIaToOB B KaIpOBbIil pe3epB
U3 YKcIa JIML, YKa3aHHbIX B II. 3.1. HacTosmero [Honoxenus. [lpemioxkenns a1 BKIOYEHUS JIULIA
(Ju) B CIMCOK KAaHIUAATOB B KaJpOBBIM pe3epB Ha 3aMEIEHUE PYKOBOISIIMX IODKHOCTEH
0011eo0pa3oBaTeIbHON OPraHn3aliy HallPaBIISIFOTCS CIEUAIUCTY 110 paboTe ¢ Kaapamu 10 1 mas
TEKYILEro rojia ¢ NpUiIokKeHneM HEOOXOJUMbIX COITPOBOIUTENBHBIX JOKYMEHTOB.

EsxeronHo 1o 1 mas Texyiero rona pykoBoautenu 1, 2 ,3 ypoBHsI IPOBOAST aHAJIN3 KaJpOBOTO
pe3epBa NPUHUMAIOT pelleHHe 00 OCTAaBJIEHHM €ro B COCTaBE pe3epBa WM 00 HCKIIOUYEHUH.
OnHOBpPEMEHHO paccMaTPUBAIOTCS HOBBIE KAHIUAATYPHI Ul 3aUMCICHUS B KaJpOBBIH pe3eps.
[Topsimok MomnosIHEHUsI pe3epBa COXpaHseTcs TOT ke, YTO U IPpU (POPMHUPOBAHUH.

3.7. HpI/I OTCYTCTBHUH KaHAWAATOB WJIM NPU3HAHWU KAHAWAATOB HAa KOHKPCTHYIO NOJIKHOCTH HE
COOTBETCTBYHOIIIMMU Tpe6OBaHI/I$IM, YCTAaHOBJICHHBIMH HACTOSAIIUM HO.]'IO)KGHI/IGM, KaHpOBBIfI
PE3CPB HA 3aMCIICHUC I[OH)KHOCTCﬁ Ha 3Ty JOJIKHOCTB HC (bOpMI/IpyeTCSI.

3.8. CocTaB nul, BKJIIOYEHHBIX B KaJPOBBII pe3epB Ha 3aMEIEHUE PYKOBOISIIMX JOJKHOCTEH
o011eo0pa3oBaTeIbHON OpraHU3aluy, YTBEpKAaeTCs MPUKa30M AUPEKTOPa MO LIKOJIE.

3.9. JIuna, BKIIOUYEHHBIE B COCTaB KaJpOBOT0 PE3EPBA HA 3aMEUICHHE PYKOBOISAIINX JOJKHOCTEN
o0mieo0pa3oBaTeIbHOM OpraHU3alMyd Ha TEKYIIUHA KalleHIAapHBIM roj, MOTYT BKJIIOYAaThCS B
KaJ[pOBBII pe3epB Ha 3aMellleHre JAaHHOH JTOJDKHOCTH U Ha MOCIETYIONINE TOIbL.



3.10. JIuma, BKIIIOYEHHBIE B COCTaB KaJpPOBOTO pe3epBa Ha 3aMELICHUE JOJKHOCTEH, MOTYT OBITH
UCKJIFOUEHBI B TEUEHHE TEKYIIIErO I'0/1a U3 €ro COCTaBa Ha CIIEIYIOIUX OCHOBAHUAX:

-IIpXU HAJIOKCHUHU JUCHUIIIMHAPHOI'O B3bICKaHM, HA BECh IICPUOJ €TI0 ﬂCﬁCTBHﬂ;

-IIpU OTKa3€ OT MPOXOXKIACHUS TMEPENOArOoTOBKH (TepeKBaauduKanum) U (UiId) TOBBIIICHUS
KBTI (DUKAIIHH;

-IIpH IIPUBJICYCHUHN K erJ'IOBHOfI NN a,HMHHHCTpaTHBHOﬁ OTBETCTBEHHOCTH,

-TIpY BBIPQKCHUH B JIMYHOM 3asBJIICHUH JKEJIaHUS 00 MCKIIOYEHUHU U3 COCTaBa KaJIpOBOTO pe3epBa
Ha 3aMeIIeHUE TOJLKHOCTEH;

-IIpHU OTKAa3€ 3aMECTUTH COOTBCTCTBYIOIIYIO BAKAHTHYIO TOJIXKHOCTD.

Pemenne 00 MCKIIOYEHHM JHMIA M3 COCTaBa KaJpOBOTO pe3epBa Ha 3aMELICHHE JOJDKHOCTH
NPUHUMACTCS IUPEKTOPOM 00111e00pa30BaTeIbHON OpraHU3alHH.

3.11. HaznaueHue Ha PyKOBOJAILYIO JOJDKHOCTH JIMII, BKJIKOYEHHBIX B KaJpOBBIM pe3epB Ha
3aMelIeHIe KOHKPETHOM MOJIKHOCTH, OCYIIECTBISETCS B clydyae oOpa3oBaHHUS BaKaHCUU IO
JTAHHOW JTOJKHOCTH.

4. Opranuszanus padoTsl ¢ KQJAPOBbIM pe3epBOM

4.1. Teopermueckas M HpaKTUYeCKas MNOJArOTOBKA JIMI, BKIIOYEHHBIX B KaJpOBBIN pe3eps,
npexycMaTrpuBaeTcs npu GOpMUPOBAHUU OOKETa OPraHU3al|HU.

4.2. IloaroroBka JIML, 3a4UCICHHBIX B KaJpPOBBIM pe3epB, MPOU3BOJIUTCS MO UHAUBUIYATbLHOMY
IUIaHY, B KOTOPOM JIOJIKHBI OBITh IPEAYCMOTPEHBI KOHKPETHBIE MEPONIPUATHUS, 00ECIIEUNBAIOLINE
IPUOOpPETEHUE JTUIOM, 3aUHCIECHHBIM B pe3€pB, HEOOXOAUMBIX TEOPETUUECKUX U MPAKTUYECKUX
3HaHW#, Oojee TIyOOKOE OCBOGHHME WM Xapakrepa Oyaymeid paloTel, BBIPaOOTKY
OpTraHru3aTOPCKUX HABBIKOB PYKOBOACTBA. B HHAWBUAYAJIBbHOM IIJIAHC IIOATOTOBKH JIUII,
3a4MCIICHHBIX B KaJJPOBBII PE3€PB, MOTYT OBITh UCIIOJIb30BAHBI TAKHE (POPMBI PaOOTHI, KaK:

'O6y‘{eHI/IC OCHOBaM, COBPEMCHHLIM MCTOaM U IpUEMaM OpraHu3allui YIPaBJICHUSA, SKOHOMUKHU
" 3aKOHOAAaTCIbCTBA,

-pelIeHUe OTICIBHBIX BOITPOCOB MO MPOQUITIO JOKHOCTH;
-HCTIOJIHEHHE 00SI3aHHOCTEH 110 JIOJDKHOCTH, Ha KOTOPYIO COCTOMT B PE3epBe;

-ydacThe B paboTe KOH(pepeHLuH, CoBelaHui, CEeMUHApOB, PabOUYMX TPYII, OPIKOMUTETOB C
LENbI0 O3HAKOMJICHHS! C HOBEHIIMMU JOCTHMKEHHMSIMH 110 O0JIaCTSM 3HAaHUM, U MOJyYEHUs
MPAKTUYECKUX HABBIKOB B COOTBETCTBUHU CO CIEIHAIN3alUeN JOKHOCTH, HA KOTOPYIO COCTOUT B
pesepse.

4.3. Jupexktop  o00meoOpa3oBaTeNbHON  OpraHU3alldd  OCYIIECTBISIET  PYKOBOJACTBO
WHIUBUIyaJIbHOW MOJTOTOBKOM KaHIMIATOB, 3aYUCIICHHBIX B KaJIPOBBIA PEe3€PB, KOHTPOJIUPYIOT
WX WCTIOJTHEHHE.

4.4. Tlpencenarenb KOMUCCHU TI0 PE3EPBY:
-pa3pabaTbIBaeT METOAMYECKHE PEKOMEHIAINH 110 MeToAaM U (hopMamM paboThI C pe3epBOM;

-OpraHu3yeT u3y4deHue (eaepaqbHbIX 3aKOHOB, HOPMAaTHBHO-IIPABOBBIX AKTOB BBIIIECTOSIIUX
OpraHoB, NPUKA30B JUPEKTOpa o0OIIe00pa30BaTeIbHON OpraHM3aluM, JIOKAIbHBIX aKTOB
0011eo0pa3oBaTeIbHON OpraHU3aiy;



-KOHTPOJIMPYET HAIMYUC Y HUX HHIAWBUAYAJIbHOI'O IIJIaHA IMOATOTOBKH,

-TOTOBHUT, B CIIydyae HEOOXOIUMOCTH, MPOEKTHl MPUKA30B IHPEKTOpa 0011e00pa3oBaTeNIbHON
OpraHM3aluy Ha MTOJrOTOBKY (TIEPENOATrOTOBKY), HOBBIIICHUE KBATH(DUKAIIH;

-BHOCHUT MPEJIJIOKEHUSI 10 COBEPILICHCTBOBAHUIO PAaOOTHI C KaJAPOBBIM PE3EPBOM.

4.5. OOmee pyKOBOJACTBO pabOTOM € KaapOBBIM PE3EPBOM OCYIIECTBISET PYKOBOIUTEIH
0011e00pa3oBaTeIbHOM  OpraHU3allii, KOTOPBI HECET TOJHYI0 OTBETCTBEHHOCTh 32
dbopMUpOBaHKE U MOATOTOBKY pe3epBa; CTABUT 33J1a4M Mepe PYKOBOJUTEISAMH 2, 3 YPOBHS IO
opranu3ani paboTBl C PE3epBOM U OCYLIECTBISIET uepe3 CHEIHaINCTa IO Kaapam HX
UCTIOJIHEHUE; 3aCTYIINBACT OTUETHI PYKOBOIUTENEH 2, 3 ypOBHS 0 paboTe C pe3epBOM, OLIEHUBAET
ee coctosiHue U 3)PEKTUBHOCTb.



